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Hazardous Materials Emergency Preparedness (HMEP) Grant

Funding for this program is provided to Montana Disaster and Emergency Services (MT DES) as
the State Administrative Authority (SAA) for this program. Funding is provided by the U.S.
Department of Transportation (DOT), Pipeline and Hazardous Materials Safety Administration
(PHMSA).
Catalog of Federal Domestic Assistance (CFDA) Number: 20.703
CFDA Title: Hazardous Materials Emergency Preparedness (HMEP) Grant Program
Applications will be due to MT DES via email to Michael Radke at mradke@mt.gov no later than
the application period close date on the application form.

Key Dates
•
•
•

Open no later than August 7, 2019
First round applications submitted by October 4, 2019 at 11:59 PM MDT
Year 1: Projected period of performance (POP) is 1 October 2019 – 30 September
2020. Extension may be allowable with USDOT approval.

Applicants are responsible for planning far enough in advance to complete their application for
the first-round review prior to the established deadline. The application period will remain
open and will be awarded pending funding availability.

Overview

The Federal Fiscal Year (FFY) 2019 EPCRA Planning Subgrant is a subcomponent to the HMEP
grant. This subgrant is specifically for the EPCRA required planning necessary to develop a
county or tribal hazardous material plan. All guidance provided in the FY19 HMEP Notice of
Funding Opportunity and FY19-21 State HMEP Grant Guidance is continued through this
subgrant.

Purpose

The HMEP EPCRA Planning Subgrant is available to assist jurisdictions in procuring a vendor to
assist in the EPCRA defined planning requirements. This subgrant is part of the HMEP grant and
focuses specifically on the EPCRA defined elements of hazardous material planning.

Priorities

MT DES prioritizes grant funding to develop, improve, and implement specific emergency plans
that are required components of EPCRA. The HMEP subgrant may be used to hire contractors to
develop the specific emergency response plan components that EPCRA requires. These
components are:
• Identification of facilities subject EPCRA
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•
•
•
•
•
•
•
•

Determining methods of response by facilities, local authorities and medical personal to
any release of hazardous materials substances
Designation of a community and facility emergency coordinators, who shall make
determinations necessary to implement the plan.
Methods for determining the occurrence and affected area of a hazardous material
release
Notification procedures
Identification of emergency equipment and facilities in the community and at each
facility
Evacuation plans
Training for hazardous materials occurrences
Exercising the hazardous material plan

Requirements for Applicants

Eligible applicants must be part of an active Local Emergency Planning Committee (LEPC) to
apply for the HMEP EPCRA Planning Subgrant. The applicant must select what specific areas of a
plan they need a contractor to address, but upon completion of the work, a full Hazardous
Material Plan addressing all required areas of EPCRA must be completed or updated.

Cost Share

The HMEP EPCRA Planning subgrant is 80% Federal/20% local cost share of the total project
cost. This matching requirement must be satisfied by costs incurred by the sub-recipient or by
the value of in-kind contributions. All matching funds must meet the Federal requirements as
described in 2 CFR 200.306 Cost sharing or matching. Funds or costs used for matching
purposes under any other Federal grant or cooperative agreement may not be used for HMEP
matching purposes.

Allowable Project Activities

This subgrant is specifically designed to contract a vendor to assist counties or tribes within
Montana to assist with developing or updating EPCRA required hazardous materials plans. The
hired contractor will limit their efforts to identified awarded priorities from the following.
• Identification of facilities subject EPCRA that are within the emergency planning district,
and to include the following:
o Identification of routes likely to be used for the transportation of substances on
the list of extremely hazardous substances referred to in EPCRA
o Identification of additional facilities contributing or subjected to additional risk
due to their proximity to facilities subject EPCRA, such as hospitals or natural gas
facilities.
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•

Developing methods and procedures to be followed by facility owners and operators
and local emergency and medical personnel to respond to any release of such
substances.

•

Designation of a community emergency coordinator and facility emergency
coordinators, who shall make determinations necessary to implement the plan.

•

Developing procedures providing reliable, effective, and timely notification by the
facility emergency coordinators and the community emergency coordinator to persons
designated in the emergency plan, and to the public, that a release has occurred
(consistent with the emergency notification requirements of section 11004 of EPCRA).

•

Identifying methods for determining the occurrence of a release, and the area or
population likely to be affected by such release.

•

Developing a description of emergency equipment and facilities in the community and
at each facility in the community subject to the requirements of this subchapter, and an
identification of the persons responsible for such equipment and facilities.

•

Development of evacuation plans, including provisions for a precautionary evacuation
and alternative traffic routes.

•

Development of training programs, including schedules and maintaining the training of
local emergency response and medical personnel.

•

Development of methods and schedules for exercising and maintaining the emergency
plan.

Funding Restrictions

Costs for the HMEP EPCRA planning sub-grant is limited to the costs associated with hiring a
contractor to develop any, or all of the allowable projects listed above.
Funding (including the 20% in-kind match) can not be used for salary or food/beverage other
than allowable per-diem.

Supplanting

Grant funds must supplement, not supplant, replace or offset State or local funds that have
been appropriated for the same purpose.
If supplanting is determined, sub-recipients will be required to repay grant funds expended in
support of those efforts.
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Application

Applications will be accepted via email utilizing the 2019 HMEP Grant Application Package.
Application packets may be obtained online at www.readyandsafe.mt.gov/emergency or by
requesting a packet from MT DES by emailing the point of contact.
The application will consist of the following forms that must be completed:
1. Organizational and Point of Contact Information
2. Project Narrative including:
a. Narrative of how the 20% cost share / in-kind match will be met
b. The identified area(s) of planning to be completed
c. Outputs and Objectives
d. How the completed plan will be sustained and updated
The applying jurisdiction must indicate if there is full or partial hazmat plan. If the jurisdiction
has a Hazmat plan (even if out-of-date) the most recent copy must be submitted with the
application. The submitted hazmat plan will be provided to the bidding contractors as part of
the request for bid or quotes.
If the applying jurisdiction does not have any part of a hazmat plan, it is noted on the
application. The contractors will be notified that a hazmat plan is not available.

Organizational and Point of Contact Information

Applicants will be required to provide the following organizational information:
• Authorized Representative contact information
• Agency/organization Finance point of contact information
• Agency Data Universal Numbering System (DUNS) number with their application.
Applicants should verify they have a DUNS number or take the necessary steps to
obtain one.

Project Narrative

EPCRA Planning Projects: Identify the EPCRA required planning elements to be developed or
updated by the hired contractor.
Output and Objectives: Include measurable outputs related to hazardous materials planning
to be accomplished during the grant’s period of performance. In addition, applicants should
include long-term program objectives including how the developed plan will be maintained.
Outputs may include the Hazmat exercises and training programs, evacuation routes, or
measurable items identified in allowable projects.
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Project Budget

The budget for each project will be dependent on the selected contractors bid. The final budget
(including in-match strategy) will be confirmed prior to final awarding of this subgrant. The
developed budget will contain an explanation of each budget component that supports the
costs of the proposed work. The HMEP EPCRA Planning subgrant will pay contractors directly up
to 80% total project amount, while not exceeding the award amount. The submitted budget
based off the selected responders bid should identify the 20% cost match amount and justify
how these costs are calculated.
Food, drinks, and salary are not allowable in the EPCRA Planning HMEP subgrant.

Volunteer Rate

The National Volunteer Rate may be used to calculate match costs.

Travel

Travel costs are those costs requested for field work or for travel to professional meetings
associated with the HMEP EPCRA Planning Subgrant activities within the state. Applicants
must provide the purpose, number of persons traveling, number of days, and estimated
cost for each trip. In-state travel costs are allowed under this program including mileage
and per diem. Travel costs are calculated at the IRS rate, and the per-diem at the
prescribed state rate. These costs may be incurred against the 20% in-kind match.

Contractual

Contractual costs are those services carried out by an individual or organization, other than
the applicant, in the form of a procurement relationship. Under the EPCRA planning
subgrant, the contractual costs will be included in the agreement with the contractor.
All in-kind match documentation (such as sign-sheets, agenda, receipts, etc.) will be required as
verification of meeting the 20% match requirement.

Application Review and Selection

FY2019 HMEP EPCRA Planning Subgrant applications will be evaluated by MT DES through a
review process to determine the application completeness and eligibility based on adherence
to state and federal program guidance. The project applications will be reviewed for project
relevance to transportation of hazardous materials, feasibility, sustainability, and impact to
reducing vulnerability or increasing capability. Applications that meet all the elements are not
guaranteed funding.

Award Administration Information

Notification of award approval is made through the sub-recipient’s authorized representative in
the application.
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Awards will be made to the sub-recipients following the bid agreement between the contractor,
state and subrecipient. Sub-recipients who wish to decline the award must provide a written
notice of intent to decline.
The Chief Elected Official or other authorized representative with the legal authority to enter
into an agreement will be required to sign and return the Award Obligation document.

Reporting

Sub-recipients are responsible for providing semi-annual reports and a closeout report using
the Status Report provided at the time of award.
The following reporting periods and due dates apply for the status reports:
Year 1 Projects (October 1, 2019 – September 30, 2020)
Reporting Period
Report Due Date
October 1, 2019 – March 31, 2020
April 15, 2020
April 1 – September 30, 2020
October 15, 2020

Financial Reporting

Sub-recipients must submit at least one financial report with appropriate documentation to
demonstrate the 20% match obligation prior to final payment to contractor and subgrant
closeout. The financial report must be done through the reporting method provided at the time
of award. The 20% match must be incurred during the subgrant period of performance.

Scope of Work, Budget Modifications, and Extensions

Any changes to the scope of work, budget or period of performance extensions must be made
in writing to MT DES 30 days prior to the requested effective date. Scope of work changes will
be required to obtain approval by US DOT if the scope is outside the approved application.
Changes to quantities or price adjustments less than 10% of the grant award can be done by
MTDES. Budget modifications greater than 10% of the award requires approval by US DOT.
Extensions for projects in Year 1 and Year 2 funding may be requested to complete projects due
to circumstances outside the sub-grantees control.

Monitoring/Technical Assistance

Sub-recipients will be monitored by MT DES staff, both programmatically and financially, to
ensure that the project goals, objectives, performance requirements, timelines, milestone
completion, budgets, and other related program criteria are being met.
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Technical Assistance will be accomplished through desk-based reviews of financial
reimbursement requests and project status reports. In addition, on-site technical assistance
visits will be performed according to MT DES schedules, as requested, or as needed. Technical
Assistance will involve the review of the financial, programmatic, performance, compliance,
administrative processes, policies, activities, and other attributes of each Federal assistance
award and will identify areas where further assistance, corrective actions or other support may
be needed.

MT DES Contact Information

MT DES will provide programmatic support and technical assistance for the EPCRA Planning
HMEP Subgrant.
Primary Points of Contact
Michael Radke
Preparedness Bureau, Eastern District Supervisor
mradke@mt.gov
Burke Honzel
Preparedness Bureau Chief
HMEP Authorized Organization Representative
bhonzel@mt.gov
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